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Office of the
Pr.Chief Commissioner of Income Tax
9th Floor, ‘C’ Block, IT Towers,
AC Guards, Hyderabad-500004,
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APPLICATION FORM FOR APPEARING IN DEPARTMENTAL EXAMINATION MINISTERIAL STAFF, 2022

hael H 3 3T FRITTT & JAT 8
FOR CCsIT OFFICE USE ONLY

IREg 3T

Eligible/Ineligible

featier/Date :

rafea Aer .

ROLL No allotted:

RECENT/adYeds
PASTE PHOTOGRAPH/ %Y fRrgerme

grfrea 3fFT & g/ Signature of Authorised Officer

Hdeeh a1 $’T F1W/(To be filled by the candidate)

1. 3TdS& & ATH T YSATH/

Name & designation of the Candidate

(T 3deE Al 7/ qeleaA ol 3TTerdl/ EEH FIeN3d & %
(Whether DR/PR/Compassnonate/Sports Quota/Others

2. FFART $15 / Employee code

w

. Ao . / Mobile No.
. FT qeleATal A1 gfse &/

FN

Whether for promotion or confirmation

S.aéfnmqawf?@%maﬂm/

Date of joining in the present post

6.w3@.aﬁ/a§.mﬁr@r%‘/

Whether belongs to SC/ST

N

S=ATAfY / Date of Birth

©

. AT IFF THR | CIT's Charge

Tagar ol vl AT @1 av (Ifg @y, g ar) /

Year of passing eligibility Examination (If applicable)
10. 1991 & 35F a1g &1 gfiem & fav JEfed AT AR
(e @ TR AT FAGR AT E )/

Roll No. allotted in 1991 or subsequent
Examination (Candidate should mention

Permanent Roll No.)

11. d=archt &1 TUT / Place of Posting



-2-

12. 31T ast & & ve T F fqavor (3w afegd) (fawy ar ) /
Details of performance in the
Earlier years (with marks)(Subject wise)

ay quy | quy -l QR I qm -V qR-V
Year Paper-I Paper-II Paper-II1 Paper-1V Paper-V

13. v, fSadT 3mage gdeT AT aedr & /
Subjects in which candidate intends
to appear

14, '@ I & AU swr &1 "Avegnm (R 3736 )

Language chosen for answering the paper
“Accounts” ENGLISH/HINDI

15. qdieTr & AR IYFd YR ar’
(qdreTr &g aftaas & fav faar @1 fawar smoer )/

Examination Centre CIT Charge-wise
(Change of centre will not be entertained)

T /PLACE:
fesTies /DATE : 3dce & g&dr./ SIGNATURE OF THE CANDIDATE

(g FATT FNT & fow ) 3@wer / FOR (FORWARDING OFFICE USE ONLY)
g T ST § fF 3des o Iued ndes & S dle’or AT & 30 Aefeud wigdl gur dar
GfSTehT

Q Ao far arar 3R @EY urar Tar g |

Certified that the particulars furnished by the above applicant have been verified with reference to
the relevant files &Service Register of the applicant and found to be correct.

festten/ Date: 3. SR 3T HETIh HIeFcl/ A, SYTGF/3T. R HIFT & F&.
SIGNATURE OF THE ITO/ACIT/DCIT/ADDL.CIT
HFERT &1 A7 /Name of the Officer:

U7 /Designation:
Alese Ast/Cell No:
AT T THR A A dTd Hdeeh HIS Hded & T H 3P - dlfoiel T Foes Hil

NOTE: Candidates coming from other charges should enclose marks-list along with their

_application.



yeraRdr st aleT 2022 &g g 97
ADMIT CARD FOR MINISTERIAL STAFF OF DEPARTMENTAL EXAMS, 2022

1. gfiefr &1 =197 / Name of the Examination

2. 3MAeF & ATH /| FRIT HrATed

Name of the Candidate /
Office in which working

3. &I #15 / Employee code
4, si=afafd / Date of Birth
5. faw ( foea onfe & | 2)

Subjects in which appearing

PAPER-I PAPER-1I PAPER-III PAPER-IV PAPER-V

6. oTeT &7 ATeH  (Real/3EST )

Language chosen for answering the
paper “Accounts” ENGLISH/HINDI

7. 3TdGe T AHAT EEATRR
Specimen signature of the Candidate
8. adler Fg /Examination Centre
9. Aase A/ Cell Phone No
10. 1991 a7 3TF TG & TH&T HT Aol T

(3EH A TR A FR Soll § )/

Roll No. allotted in 1991 or subsequent
Examination (Candidate should mention
Permanent Roll No.)

AdTdsd ey
RgFH1T
AFFIX RECENT

PASSPORT SIZE
PHOTOGRAPH

SR I @RI JATOTC/
To be attested by the Issuing authority.

HT AHU ROl NO: .ocvicinsiiorarsnyans

f&=i/ Dated: FTdiEaT & gEaEr 3R AT /
SIGNATURE OF THE ISSUING AUTHORITY AND
SEAL
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ob:lcmsl Bommissioner ot Ingosie Tax
nihrg Pradesh & Telangans.

1 0th Elaar, ‘G Bloclk, Ineoms Tax Towers
cL‘lzum ds, Hyderabad 500 004 o

&)r)& ImaeR e (udeEr vd
5d1 O, AYX WG, dFlc DY, Asfacell—
DIRECTORATE OF INCOME TAX (EXA

5th Floor, MayurBhawan, Connaught Circus, New Delhi - 110001
F. No. DE/Notification/ITO/ITI/MS/2022/ADG ( ]33 Dated :19.07.2022

To,
All Pr. Chief Commissioners of Income Tax (Cadre Controlling Authority),
All Pr. CCSIT/CCsIT/Pr. CsIT/CsIT (In-charge of Examination)

Subject:- Notification for Departmental Examinations - 2022 for
Ministerial Staff Examination - regarding.

Madam/ Sir,

I am directed to refer to CBDT decision in file of even number dated 15.07.2022 on
the above subject and to communicate the following: -

Ministerial Staff Examination 2022

(a) The Departmental Examinations 2022 for the Ministerial Staff shall be held in
accordance with the Departmental Examination Rules for the Ministerial Staff 1998.

(b) The schedule of Examination is as per Annex-1.

(c) Syllabus would be the same as was applicable for 2021 Examination.

(d) Following categories will be eligible to appear in Ministerial Staff Examination 2022-

1. T.A. (having passed Computer Test)

Steno Grade I, II

Sr. T.A.

LDC including Hindi Typist

Notice server (having passed Computer Test)

MTS (having passed Computer Test)

@ OF B o

Stenographers appointed provisionally in the department on relaxed standards
subject to his/ her attaining the prescribed standard within the stipulated period are Not
eligible if they have not passed the requisite proficiency test thereafter as per the
clarification dated 18.09.2013 issued by this Directorate [Annex-II].



(e) The effective date of passing the Examination shall be governed by this Directorate’s
Instruction F.No.DE/Delhi/Effective Date/DIT/2011/3886 dated 22.12.2011.
[Annex-III].

() The Pr. CCsIT/CCsIT/Pr. CsIT/CsIT(In-charge of Examination) may enrol the
candidates for the MS Examination as per the past practice.

2. The candidate shall fill the application form offline in the office of their respective
Pr.CCsIT/CCsIT/Pr. CsIT/CsIT(In-charge of Examination) w.e.f. 25.07.2022 (10 a.m.) to
19.08.2022 (6:00 p.m) and may contact their concerned In-charge of Examination for
any further details. No application form will be accepted after this date.

3. Following points may be kept in mind by candidates while filling the application
forms-
(a) The candidates should carefully fill the application form after reading the
instructions printed above the form.
(b) Only one application form has to be filled by a candidate.

Yours sincerely,

Encl. : As above. /

(Rajesh Mahajan)
Addl. Director of Income Tax\(Exam)
New Delhi



Annex-I

Time Table for Departmental Examination 2022 for Ministerial Staff

S. DAY/DATE SUBJECT & TIME
No.
1st Session 2nd Session
1. Paper-1 Paper- 2
Monday Precis& Drafting Office Procedure
10.10.2022 | (without books ) (FRs,SRs,GFRsetc)

10:30 AM to 12:30 PM (With books)
2:30 PM to 4:30 PM

- PAPER - 3 Paper - 5
Tuesday Office Procedure Hindi Test (Written)
11.10.2022 | (Income Tax) 2:00 PM to 3:00 PM
(Without books) &
10:30 AM to 1:00 PM Reading and
Conversation

3:00 PM to 3:30 PM

3+ Paper -4
Wednesday | Practical Test
12.10.2022 | 10:30 AM to 1:30 PM
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Directorate of Income-tax (I1)
Central Board of Direct Taxes
Department of Revenue
Ministry of Finance
New Delhi — 110001

F.No. DE/Delhi/Effective Date/DIT/2011/38 84 Date: 22.12.2011
To

All Cadre Controlling Chief Commissioners of Income Tax,
All CIT (In-charge of Examn.) (By name)

Madam/Sir,

Sub:- Effective date of passing of Examinations — Instruction reg.

The CBDT Instruction F. No. A-32013/3/2000-Ad. VI dated 18.07.2000, wherein the date
of passing the Examination was reckoned from the last date of the Examination, was modified
by Instruction F.No. OA 542/1995/CAT Cuttack/2002/DIT/697 dated 22.05.2009.

7 The modification was necessitated in the light of the decision of the Hon'ble Orissa High
Court in W.P. (C) No. 224 of 2003 dated 31.10.2008 in the case of Union of india & Ors. Vs.
Kishore Chandra Mohanty & Ors. In the said judgement Hon'ble Orissa High Court has also

“referred to the decision of the Hon'ble Supreme Court in UPSC Vs. Ajaya Kumar Das & Others
[Civil Appeal No. 6295 of 2001 dated 10.09.2001]

3. As per the modified Instructic _dated 22.5.2009 it was decided that, henceforth, the
effective date of passing of Examination shall be the date of declaration of result by the
Directorate of Income Tax (IT) in the case of ITOs/ITls Examination and by the CCIT/CIT
(Incharge of Examination) in the case of MS Examination.

4, However para 4 of the Instruction dated 22.5.2009 stated that in a case where the
Examination is held in a particular calendar year and the result thereof is declared in any
] ' fective date of passing the Examination shall be deemed to be
‘which the result has been declared.

he Board Meeting held on 24" November 2011
A 542/ 1995/CAT Cuttack/ 2002/DIT/ ‘59?

ectively i.e. with effect from Departmental

T

Yours Faithfully,

T

!

{/ j"
AN

D, Bredti % Das
Addl. DIT(Exam.) (OSD)

New Dethi.




